

VOLUNTEER ROLE DESCRIPTION

	TITLE:

	Archives Blog Research Volunteer

	REPORT TO:
	Sarah Cosgrove (Volunteer Co-ordinator)
Helen Wallder/Jo Jenkinson/Karen Austin (Archives staff)

	LOCATION:

	This role can take place either at Doncaster Archives or remote working.

	PURPOSE OF THE ROLE:


	The purpose of the role is to research topics of interest, and to use the research to write short blogs for the Archives website. Topics could include the Mayors of Doncaster, local celebrities or key events over Doncaster’s history. 

	ACTIVITIES

	This role will involve using web-based services and Archives documents to research individuals or topics related to Doncaster. Once adequate research has been completed, volunteers will use this research to write a short blog on the topic.

	TIME FRAME
	This is a flexible role, with volunteers able to commit as much time as is necessary to complete the research. The Archives building is open to the public Tuesday-Thursday, but remote research can happen any time. There is no specific end to this role.  

	OUTCOME
	This role will lead to several short blogs published on the Heritage Doncaster website and Facebook page. 

	ABOUT YOU 


	This role would suit someone with an interest in research and accessing original documents, who has an interest in writing, and who doesn’t mind working alone.
Research experience would be helpful but is by no means required.

	WHAT WE OFFER
	· This role will offer volunteers a chance to learn new skills in research and writing, or to enhance existing skills.
· A chance to meet new people and share your passion and skills with staff and other volunteers.
· CV and skills enhancement with references for volunteers seeking employment
· Travel expenses up to £5 per day will be available to volunteers.
· On-going training opportunities.
· Flexible hours to suit you.
· A friendly staff team with access to any support you need.
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